JopaTok 87
[0 PiLEHHS BUKOHKOMY paniOHHOT
y MICTI paau
Bif 28 rpyaHsa 2023 poky Ne 647

IHPOPMALLIMHA KAPTKA Ne 41-87
aAMIHICTPaTMBHOT, iHLWIOT NY6/1iYHOT NOCNYTK, WO HAJAETbCA YNpasiiHHAM npaui Ta
coLia/IbHOr0 3aX1CTY Hace/leHHSA BUKOHKOMY paloHHOT Y MICTi pagu Yepes LieHTp
agMiHicTpaTmnBHUX nocnyr «Biza» («LleHTp Aii») BUKOHKOMY Kpr1BOPi3bKOT MiCbKOI
paav (BigaaneHi pobodi micus)

HagaHHA maTepianbHOI JOMOMOr BiACbKOBOCY>KO0BLISIM, 3Bi/lbHEHUM 3 BiliCbKOBOI

CTPOKOBOT C/y>K6M

IHhopMaLis Npo LeH TP HagaHHA aAMIHICTPaTUBHUX NOCNYT

HaiimeHyBaHHs LEHTPY HafaHHs
afMIHICTPaTUBHUX  MOCAYr, Yy  SIKOMY
3[INCHIOETLCS  06CNYroByBaHHA Cy6’eKTa
3BEPHEHHSA

LIeHTp agmiHicTpaTUBHUX nocnyr «Bisa» («LeHTp
[ii») BUKOHKOMY ~KpuBOpI3bKOi MiCbkoi — pajy
(Hagani — LleHTp)

1 | Micue3HaxomKeHHs BifaaneHnx
pobounx micup LieHTpy

CakcaraHCbknin paitioH: Byn. Codii [NepoBCbKOI,
oyn. 16a;

MoG6inbHI  odicn MyHiUMNanbHUX MOCAYT, Kencu-
agMiHicTpaTopu (3a OKpemmnm rpagikom)

2 | IHopmauis Woao pexxmmy poboTtu
BifAaneHnx poboumnx micup LieHTpy

MMoHepninok, cepefa, yersep, N’aTHUUA - 3 08.00 1o
16.30, nepepsa 3 12.30 go 13.00;

BiBTOpPOK — 3 08.00 go 20.00, nepepsa 3 12.30 go 13.00
Ta 315.30 go 16.00;

cy6ota —308.00 go 16.30, nepepsa 3 12.30 go 13.00.
Ha nepiog Aii BOEHHOro CTaHy B YKpaiHi BCTAaHOBUTM
yac npuUitoMy 3aMOBHWKIB MOCAYr: MOHEAINOoK,
BIBTOPOK, cepefa, YeTsep, n’atHmud — 3 8.00 go 16.30,
nepepsa 3 12.30 go 13.00.

3 | TenedoHn Ta agpecu eneKTPOHHOT
MOLUTK BiA4aNIEHNX PO6OUYMX MiCLb

LleHTpy

CakcaraHcbKuin painoH: Ten. 098-36-02-004;
097-82-88-145; 097-82-88-175; 097-82-88-432;
e-mail: upszn_1242@srvk.gov.ua

HopMaTUBHI akTW, SKUMU pernaMeH TYeThCsl HafaHHSA afMiHiCTPaTUBHOI NMOCyrK

4 | KopeKkcu, 3aKOHWN YKpaiHu

3aKoHYKpaiHn «[I1po afgMiHICTpaTUBHI MOCAYTn»;
«[Mpo aAMiHICTpaTUBHY NpoLeaypy»

5 | AkTtun KabiHeTy MiHicTpiB YKpaiHu

MocTtaHoBa KabiHeTy MiHicTpiB  YKpaiHn Bij
08.04.2015 Ne 185 «[po 3aTBepgkeHHA [lopagky
BUKOPUCTaHHA KOLUTIB, nepefbayeHnX y [epkas-
HOMY GHOMKETI NS BUNAaTN MaTepiaibHOT 40NOMOrK
BiliCbKOBOC/Y)KO0BLAM, 3BiflbHEHUM 3  BiliCbKOBOT
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CTPOKOBOT CNYyXX6W» 3i 3MiHaMK

6 | AKTW LEeHTpaIbHUX Haka3 MiHicTepcTBa npaui T1a couiasibHOT MOMiTUKM
opraHiB BUKOHaBYOl Bnaam YkpaiHu Big 19.09.2006 Ne 345 «[I1po 3aTBEpAKeHHSA
IHCTPYKUiT LWOAO0 NOpAAKY O(OPMIIEHHS | BefeHHA
0C060BMX CrpaB OTPMMYBaYiB YCiX BUAIB COLia/IbHOI
A0NOMOru» 3i 3MiHamu
7 | AKTK MiCLIEBMX OpraHiB BUKOHABYOT1 -
Bragn/opraHis MicLeBoro
caMoBpsyBaHHS
YMOB/ 0T pUMaHHA agMiHICTpaTMBHOT NOCNYyrn
8 |MigcTasa Ansa oTpMMaHHA Nocnyru MofaHHsA BIMCLKOBOrO KOMicapiaTy npo Buniaty
matepiasibHOT  [OMOMOru, HasBHICTb BifNOBIAHOIO
MakeTy LOKYMEHTIB.
MartepiasibHa [Jornomora HafaeTbCA POMafsHam
YKpaiHu, [Ki 3BilbHUANCSA 3 BICbKOBOI CTPOKOBOT
CNy>6m
9 |BuuepnHuii nepenik  LOKYMeHTIB, | [logaHHA BINCbKOBOro KomicapiaTy npo Bunnarty
HeobXigHVX A4/1 OTPUMaHHA NOCYrn | MaTepiasibHOT JOMoMOry;
A0BifKa 3 Micus poboTh NPO OTPUMYBaHY CepefHHo
3apobiTHY nnarty;
KOMif TPYZOBOI KHWXKW, 3aBipeHa 3a OCTaHHIM
micuem poboTu;
[OBifKa NPO PeKBi3nTM 6aHKIBCbLKOTO paxyHKy Ans
BUMATL LONOMOIU
10 |Mopagok Ta cnoci6  nojaHHs | 3asBa Ta NakeT AOKYMEHTIB nogatoTbea Ao LleHTpy
[NOKYMEHTIB, HeobXigHNX Ans | (vepes BigaaneHe poboye micle) ocobucto.

OTPUMaHHS Nocayri

BignosigHo fo cratti 45 3akoHy YKpaiHu «[1po
afIMiHiCTpaTUBHY  Mpouefypy» He nignaratTb
po3rnagy 3asBu:

1. AHOHIMHa 3asBa (3asBa, i3 3MICTY AKOT HEMOXX/IMBO
BCTAHOBWTM 0COOY 3asBHUKA);

2. MNoeTopHa 3asBa (3adBa, nojaHa O YNpas/iHHSA
npawi Ta coLiasibHOro 3aXUCTY Hace/IeHHA BUKOHKOMY
panoHHOT y MIiCTi pagu (gani - ynpasniHHA) TUM CamUM
3a8BHMKOM 3 TOr0 Camoro nuTaHHs), 3a YMOBU, L0
nonepeaHs 3asBa Oyna BuUpilleHa MO CyTi, Kpim
BUMaAKY 3MIHW ICTOTHUX NS BUPILLEHHSA Cnpasu
o6cTaBuH (YMOB);

3. 3anBa, B AKiil NOPYLUEHO MUTAHHSA, KE CTAHOM Ha
[eHb NOJAHHA 3a8BU [0 YNPaB/iHHA, PO3rNAAacTbCA
cyZoMm abo LWOoA0 AKOro yXBa/eHO CYLOBe PilLeHHS
Npo BiAMOBY B 33J0BOJIEHHI BUMOI 3asBHWKA, KpiM
BUMaAKIiB 3MIHW ICTOTHUX [NS BUPILLIEHHA Cnpasu
o6cTaBuH (YMOB);

4. 3aBa, LLIO CTOCYETLCA CYCNiNIbHUX BIAHOCKH, Ha AKI
He nNOWMPOETbCA Ais  3akoHy YKpaiHm «[1po

afMIHICTPaTUBHY NPOLEAYPY»;
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5. 3adBa, B AKiiA He BWKIALEHO 3MICT BMMOIK
3aBHMKA, BXWTO HEHOPMAaTMBHY JIEKCUKY Ta/abo
06pa3nmBi BUCNOB/HOBAHHS;

6. 3asBa, WO MICTUTb 3aKIMKW, CMPSAMOBAHI Ha
NiKBigauito He3a/1eXXHOCTI YKpaiHu, 3MiHYy
KOHCTUTYLINHOTO Nagly HacWIbHULBKUM  LLISIXOM,
MOPYLIEHHA  CYBepeHiTeTy 1 TeputopiasibHOT
Li/IICHOCTI AepXkasu, nigpve Ti 6e3nekn, He3akoHHe
3aXO0n/ieHHs [epXXaBHOT BflaAW, nponaraHgy BiliHK,
HaCK/bCTBA, Ha PO3MNatoBaHHA MIXXETHIYHOT, PacoBOi,
peniriHol BOPOXHeYi, NOCsAraHHA Ha npasa i cBo604m
NMOLNHW, 340POB’ A HACENIEHHS.».

BignosigHo o cratTi 43 3akoHy YKpaiHu «I1po
aAMiHICTpaTUBHY npoueaypy» YNpaBiHHSA 3a1uMLLIaE
3asBy 6e3 pyxy:

y pasi fAKWOo 3adBy MOLAHO 3 MOPYLUEHHAM
BCTAHOB/IEHMX  3aKOHOAAaBCTBOM  BMMOI,  3asBa
3amwaeTbcd  6e3 pyxy. [locagoBa  ocoba
CTPYKTYPHOro nigpo3ainly BUKOHKOMY PaliOHHOI Yy
MICTI pagu, fika po3rfisgae cnpasy, rotye 3asaBHUKY
MUCbMOBE MOBIAOM/IEHHS NPO 3a/IMLLEHHS 3asBK 6e3
Pyxy MPOTArOM TPbOX PO6OUMX LHIB 3 HSA OTPUMAHHS
3adBu, a Y pasi 0CobUCTOro 3BEPHEHHS i3 3adBOKD
HeramHo (3a MOXX/IMBOCTI) Bpy4ae Mifj PO3nNuCKy Take
MoBIAOM/IEHHS 0CO6i, fka nogana 3adBy. Y
NOBIAOM/IEHHI NPO 3a/MLLEHHSA 3asaBK 6e3 po3rnsamy
3a3HaYar0TbCA BUAB/MEHI HELONIKN 3 MOCUMIaHHAM Ha
nopyLUleHi BMMOrM 3aKOHOAABCTBa, CMocib Ta CTPOK
YCYHeHHS Hefl0MiKiB;

ynpaBNiHHAM BCTAHOB/IKOETLCSA CTPOK, AOCTATHIN ANs
YCYHEHHSI 3afBHUKOM BWSABNEHUX HefoNiKiB. 3a
K/I0MOTaHHAM 3asBHMKA CTPOK YCYHEHHSI BUSIBIEHUX
HeAO0NiIKiB MOXKe OyTV NPOAOBXKEHWNA;

Yy pasi YCYHeHHS BUSABNEHUX HeRONIKIB Yy CTPOK,
BCTAHOB/IEHU/  YNpaB/liHHAM, 3asBa BBaXAETbCA
NnoJaHo B AieHb 11 NEPBUHHOI0 MOAAHHSA, NpU LboMY
CTPOK pO3rnfay crnpasu MPOLOBXYETHCA HA CTPOK
3a/MLLEHHS 3a9BU 6€3 pyXy;

He [OMYCKaeTbCA MOBTOPHE 3a/IMLLEHHA 6e3 pyXxy
3asBU, B SIKi1 YCYHYTO BUABNEHI HELO/IKM, 3a3HaYeHi
B MOBIAOM/IEHHI MPO 3a/INLLEHHSA 3a9BK 6e3 pyXy.
BignosigHo fo cratti 47 3akoHy YKpaiHu «[1po
afIMiHiCTpaTMBHY npoueaypy» 3a HeobXigHOCTI
ynpas/iHHA 3a/y4yae 40 y4acTi B aAMiHiCTpaTUBHOMY
NPOBa[XeHHI 3asBHMKA, MOBIAOMNSE NOMY MpPaBOBi
niACTaBM MoYaTKy afMIHICTPaTMBHOIO MPOBaKEHHS
Ta MOX/MBI HACNiAKW NPUAHATTS afMiHICTPaTUBHOIO
aKTa; MOBIfOM/SE 3aiHTEpecoBaHWM 0cobaM Mpo
nMoyaToK aAMiHICTPaTMBHOIO NPOBaKEHHA Ta Mpo
IXHI npaBa Ha Yy4yacTb B aAMIHICTPaTUBHOMY
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MPOBaPKEHHI; MOBIAOMMAE Yy4aCHMKaM agMiHICcTpa-
TUBHOIO MPOBAKEHHSA MOPALOK O3HANOMMEHHS 3
marepiasnamu crpasu.

11 |MnatHicTb (6e30nNaTHICTb) HagaHHS | besonnaTHO
nocnyru
Y pasi onfaTu agMiHiCTpaTMBHOT MOC/YIU:
11.1 | HopmaTMBHO-NPaBOBI  aKkTW, Ha -
MiACTaBI AKNX CTArYETHCA Mara
11.2 |Po3mip Ta NOpsAA0K YHECEHHS niaTtu -
11.3 | Po3paxyHKoBWiA paxyHoK  [ans -
BHECEHHS nnatu
12 | CTpoK HagaHHA Y [eHb 3BepHEHHSA
nocnyru
13 |[MMepenik nigctaB Ansa  3yrnuHeEHHS -
po3rnsagy LOKYMEHTIB, NofaHuxX Ans
HaZlaHHA aaMiHICTPaTUBHOT MOCNYTU
14 |MMepenik nigctas Ana Bigmosu B|1. HeBignoBigHICT  BMICTY — HaJaHOro  nakety
HaZaHHI aaMiHICTPATMBHOI NMOC/YrN | JOKYMEHTIB BUMOram Y/HHOIO 3aKOHOABCTBA.
2. BusiBneHHst He4OCTOBIPHUX BIAOMOCTEN Yy NOAaHNX
[OKYMEHTaX.
3. HafilaHHA HENOBHOr0 MakeTy JOKYMEHTIB.
15 |Pe3ynbTar HafaHHA Nnocnyru MMOBILOM/MEHHA NMPO BHECEHHS AaHMX [0 3BeLeHOro
noAaHHA Npo BUMaTy MaTepiasibHOT LOMOMOru
16 |[Cnocobu  oTpumaHHsA  Bignosigi | OcobucTo, 3acobamm MOLITOBOrO abo TeneKOMYyHi-
(pesynbrary) KaLinHOro 3B’s3Ky Yy BMNafKax, nepeadayeHmx YnH-
HVM 3aKOHO/aBCTBOM
17 |Mpumitka -

Kepytoya cnpaBaMun BUKOHKOMY
painoHHOT y MicTi pagu

Hagist CTABULIbKA




