JlopaTok 67
[0 PiLLEHHSI BUKOHKOMY paiOHHOI
y MICTI paau
Bif 28 rpyaHa 2023 poky Ne 647

IHPOPMALLIMHA KAPTKA Ne 41-67

aaMiHICTPaTMBHOI, IHLWOT Ny6NIYHOT NOC/YrK, WO HafaeThCA yNpasniHHAM npawi Ta
couiasibHOro 3axXncTy Hace/leHHS BUKOHKOMY pailoHHOT Y MICTi paau yepes3 LieHTp aa-
MiHICTpaTMBHUX Nocnyr «Bisa» («LeHTp Ai1») BUKOHKOMY KprBOpPi3bKOT MICbKOT paau
(BipLaneHi poboyi micus)

BunnaTa ofHOpa3oBOi MaTepiasbHOI 4OMOMOr ocobam, AKi nocTpa>kianu Bif Topris-
ni nogbMu

IHhopMaLis Npo LeH TP HagaHHA aAMIHICTPaTUBHUX NOCNYT

HaiimeHyBaHHA LeHTPY HajaHHS agMiHICT-
paTMBHUX NOCAYT, Y AKOMY 3[4iACHIOETHCS
06CNyroByBaHHs Cyb’eKTa 3BepPHEHHS

LieHTp agmiHicTpatBHUX nocnyr «Bisa» («LieHTp
[lii») BUKOHKOMY Kpu1BOPi3bKOi MiCbKOi paau (Haga-
ni — LleHTp)

1 Micue3Haxo4KeHHs BiafaneHnx CakcaraHCbknin paitioH: Byn. Codii [epoBCbKOT,
pobounx micup LieHTpy oyg. 16a;
Mob6inbHI  oicM MyHiUMNanbHUX MNOCAYT, Kencu-
agMiHicTpaTopu (3a oOKpemmnm rpagikom)
2 IHopmaLis woao pexmmy pobotn | MoHedinok, cepeda, vetsep, N’ATHUUA - 3 08.00 10
BifaneHnx poboumx micup LleHt- | 16.30, nepepsa 3 12.30 go 13.00;
py BiBTOpOK — 3 08.00 go 20.00, nepepsa 3 12.30 g0
13.00 Ta 3 15.30 o 16.00;
cy6ota — 3 08.00 go 16.30, nepepsa 3 12.30 go 13.00.
Ha nepiof AiT BOEHHOr0 CTaHy B YKpaiHi BCTaHOBUTY
yac NpUoMy 3aMOBHMKIB MOCNYT: NMOHeLiN0K, BIBTO-
poOK, cepefa, yeTBep, N’ATHULUA — 3 8.00 go 16.30, ne-
pepsa 3 12.30 go 13.00.
3 | TenehoHn Ta agpecy enekTpoHHoI | CakcaraHCbKuia paiioH: Ten. 098-36-02-004,
NoLUTY BigfaneHnx poboumx micyb | 097-82-88-145; 097-82-88-175; 097-82-88-432;
LleHTpy e-mail: upszn_1242@srvk.gov.ua
HopMaTuBHI akTWn, AKUMW pernaMmeH TYETbCA HafiaHHA aAMIHICTPaTUBHOI NOCNYrn
4 Kopfekcu, 3akoHu YKpaiHu KpumiHanbHWUA KofeKe YKpaiHu;
3aKOHUM YKpaiHu:
«[Mpo afMiHICTPaTUBHY NPOLEAYPY»;
«[Mpo aAMiHICTPaTUBHI MOCYTU»;
«[Mpo npoTugito TOpPriBAi NHOABMUY»
5 | Akt KabiHeTy MiHicTpiB YKpaiHu | MoctaHoBy KabiHeTy MIHICTPIB YKpaiHu:

Big 23.05.2012 Ne 417 «[Mpo 3aTBepAXeHHs MNopsagky
BCTAHOBJIEHHA CTaTyCy 0CO0M, ika MocTpaxzjana Bif
TOpPriBAi NoAbMU» 3i 3MiHaAMK;

Bif 25.07.2012 Ne 660 «[Mpo 3aTBepiKeHHs [opsaky
BUMN/ATM O4HOPA30BOI MartepiasibHOT 4ONOMOru 0co-
6am, AKi nocTpaxaanu Bif TOPrieni NOAbMM» 3i 3Mi-
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HaMu

AKTU LeHTPa/IbHUX OPraHiB BUKO-
HaBYol Bnagu

Haka3n MiHicTepcTBa couiabHOI MOMITUKK YKpai-
HU:

Bif 19.09.2006 Ne 345 «[po 3aTBepAXeHHS IHCTPYK-
Uil WoA0 NopsaKy oPOpMIEHHS | BEEHHA 0CO60BUX
cnpas OTpMMYyBadiB YCiX BWUAIB COLia/ibHOI [0MOMO-
rv» 3i 3MiHamu;

Big 14.09.2012 Ne 577 «[Ipo 3aTBepmXXeHHs (opmun
BIZJOMOCTI Mpo BUNNaTy OAHOPA30BOI MaTepiasibHOI
gonomMory ocobam, AKi nocTpaxpanu Big Toprieni
NIOABMUY;

MiHicTepcTBa  couia/sibHOT  MOMITUKM  YKpaiHu
Bif 09.01.2023 Ne 3 «[Mpo 3aTBepAKEHHS hopmm 3a-
SIBA MPO MPU3HAYEHHA YCiX BUAIB COLiasibHOT A40MNo-
MOrM Ta KOMMNeHcaLliv»

AKTU MiCLIEBMX OpraHiB BUKOHaB-
4ol Bnagm/opraHis MicLEBOrro ca-
MOBPALYBaHHS

YMOBU 0T PUMaHHA

aAMIHICTPaTMBHOI MOC/yru

[igcrasa 4ns ogepXaHHA afMiHic-
TpaTUBHOI NOCNyru

3asBa, HafABHICTb BIAMOBIAHOIO NaKeTy JOKYMEHTIB.
MartepiasibHa gornomora BunaavyeTbcs 0C06i, SKil
BCTAHOB/IEHO CTaTyC MOCTpPaXKaanoi Bif Toprisni
N0AbMW, BIANOBIAHO [0 3aKOHOAABCTBA.

BuyepnHunia nepenik JOKYMEHTIB,
HeoOXiAHMX A4/19 OTPUMaHHA aaMmi-
HICTpaTUBHOT MNOCNYrW, a TaKOX
BUMOTU [0 HNX

3anBa 3a popmoto, 3aTBepKeHOD MIHCOLMNONITUKN;
Konii 4OKYMeHTIB (3 npes’iBNEeHHAM OpUriHaiB):
[OBIZKN NMPO BCTaHOB/IEHHSA CTaTycy 0cobu, fka no-
cTpaxgjana Bif, TOprieni NoapMu;

AOKYMEHTa, L0 NOCBigYye 0coby, Yy TOMY YMCAi KO-
nis JOKyMeHTa 3 BiJ0OpaXKeHHAM iH(popmMaL,ii B eneK-
TPOHHOMY BUINA4I, OTPUMAHOI0 3 EAMHOI0 fepXKas-
HOro BebrnopTany eneKTPoOHHUX nocnyr «llopTtan
Ais» (nacnopTta rpomMagsaHvHa YKpaiHu, cBifgouTsa
MPO HapOMKEeHHS OUTWUHW, [OBIAKM HA TUMYaco-
Be/MOCTilHe NPOXKMBAHHS);

[OKYMeHTa, WO MigTBEPLKYE HenpauesfaTHICTb
ocobwm (y pasi noTpebun).

10

MopsfoK Ta crnoci6 nofjaHHsA LOKy-
MEHTIB, HEOOXIAHMX A/19 OTPUMaH-
HA aAMIHICTPaTMBHOI NOCyru

3anBa Ta nakeT AOKYMEHTIB nofawTbcA A0 LleHTpy
(4epes BigganeHe poboye micLe) 0CobUCTO.
BignosigHo o ctarTi 45 3akoHy YkpaiHu «[po
afIMiHICTpaTUBHY  Mpouedypy» He nignaralThb
po3rnagy 3asBu:

1. AHOHIMHa 3asBa (3asBa, i3 3MICTY AKOI HEMOX/TMBO
BCTAHOBWTM 0COOY 3asBHUKA);

2. MoBTOpHa 3asBa (3asBa, MojaHa [0 YMpaB/iHHA
npayi Ta  couianbHOro  3aXMUCTYy  Hace/eHHs
BUKOHKOMY palioHHOI 'y MmicTi pagn (gani -
ynpasniHHA) TUM CaMUM 33BHUMKOM 3 TOrO Camoro
MUTaHHA), 3a YMOBW, LLIO MOMNepefHs 3asBa Oyna
BUpILLUEHa NO CyTi, KPiM BUNAAKY 3MiHW ICTOTHUX A1
BUpPILLEHHS CnpaBu 06CTaBUH (YMOB);
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3. 3asBa, B AKIiil NOPYLUEHO NWUTaHHA, SiKe CTaHOM Ha
[eHb NOJaHHA 3asBU [0 YNPaB/iHHA, PO3rNISAAETLCS
CyAom abo LWoA0 AKOro YXBa/leHO CY[0Be pilleHHS
npo BiAMOBY B 33[0BOJIEHHI BUMOI 3afBHMKA, KPiM
BUMaAKiB 3MIHW ICTOTHUX A9 BUPILLEHHS CripaBu
06cTaBuH (YMOB);
4. 3asBa, WO CTOCYETLCA CYCMiSIbHUX BiJHOCWH, Ha
AKI He MOLMPIOETLCA i 3akoHy YKpaiHm «[1po
afiMiHICTPaTUBHY NPOLEeAYpPY»;
5.3aBa, B AKiA He BWKNaLEHO 3MICT BMMOIWU
3a9BHMKA, BXWUTO HEHOPMAaTUBHY JIEKCUKY Ta/abo
06pa3nmBi BUCNOB/HOBAHHS;
6. 3a%Ba, WO MICTUTb 3aK/MKK, CMpsAMOBaHi Ha
NiKBigauito He3a/1eXXHOCTI YKpaiHu, 3MiHYy
KOHCTUTYLINHOTO Nafly HAaCWU/IbHULLKUM  LLASIXOM,
MOPYLIEHHA  CyBepeHITETY | TepuTOpiasibHOI
Li/TICHOCTI fep>kaBu, Migpve i 6e3nekun, He3aKoHHe
3ax0n/eHHs [epXXaBHOI Bnafwu, nponaraHay BiiHW,
HaCUIbCTBA, Ha  PO3MATOBAHHA  MDKETHIYHOI,
pacoBoi, peniriiHoT BOPOXHEYi, MOcsAraHHs Ha npaea
i cBOOOAM NTOANHN, 300POB’A HACE/IEHHS. ».
BignosigHo fo cTatTi 43 3aKoHy YKpaiHu «[1po
aAMiHICTpaTUBHY npoueaypy» YMNpaBniHHS 3a/MLLaE
3asBy 6e3 pyxy:
y pasi fKWO 3a8By NOAAHO 3 MOPYLUEHHAM
BCTAHOB/IEHMX  3aKOHOAABCTBOM  BMMOr,  3asBa
3amwaetbcd  6e3  pyxy. [locagosa  ocoba
CTPYKTYPHOro Nifpo3Aainy BUKOHKOMY PanoHHOT Yy
MICTI pagM, AiKa po3rnsgae crnpasy, roTye 3adBHUKY
MUCbMOBE MOBILOM/EHHS NPO 3a/NLLEHHS 3asBU 6e3
pyxy npoTAroM TpbOX pobouMx [HIB 3 [AHA
OTPVMaHHS 3as1B1, a 'y pasi 0COOUCTOro 3BePHEHHS i3
3afBOK0 HeraHo (3a MOX/MBOCTI) Bpy4Yae nig
PO3MNWCKY Take MOBIAOMNEHHS 0C06i, fka nogana
3adBYy. Y MOBIJOM/IEHHI NPO 3a/INLLEHHSA 3as8BU 6e3
po3rnagy 3asHayatoTbCsi  BUSIBNIEHI  HefdOoNiKM 3
MOCWMAHHAM Ha MOPYLUEHI BUMOrM 3aKOHOLABCTBA,
CNoci6 Ta CTPOK YCYHEHHS Hefl0NiKiB;
ynpaBiHHAM BCTaHOB/IKOETLCA CTPOK, LOCTATHIN ans
YCYHEHHSA 3asBHUKOM BWABMEHUX HedoNikiB. 3a
K/IOMOTaHHAM 3afBHUKA CTPOK YCYHEHHS BUSBNEHUX
HeA0MiKiB MOXe 6y TV NPOJOBXEHWNA;
Yy pasi YCYHEHHSi BUWSABNEHUX HeLOMNiKIB Yy CTPOK,
BCTAHOB/IEHUIA  yNpaB/liHHAM, 3asBa BBaXXaETbCH
MOJAaHOK B AeHb Ti MEPBUHHOIO NOAAHHSA, NpU oMy
CTPOK pO3rNsgy Crpasu MPOLOBXYETbCA Ha CTPOK
3a/IMLLEHHSA 3a9BM Be3 pyxy;
He [OMYCKaeTbCA MOBTOPHE 3a/ULIEeHHS 6e3 pyxy
3asBU, B AIKiil YCYHYTO BMSIBNEHI HEA0NIKN, 3a3HAYEHI
B MOBIJOM/IEHHI MPO 3a/MLLEHHS 3asBU 6e3 pyXy.
BignosigHo go cratTti 47 3akoHy YkpaiHu «[po
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afIMiHiCTpaTUBHY Mpoueaypy» 3a HeobXigHOCTI
ynNpas/iHHA 3a/ly4a€e 40 yyacTi B agMiHICTpaTUBHOMY
NPOBaMKeHHI 3asBHUKaA, MOBILOMASE AOMY MPaBOBI
MiACTaBM MOYaTKy aaMIiHICTPATUBHOIO NPOBAMKEHHS
Ta MOX/IMBI HaCNiAKW NPUAHATTS aAMiHICTPaTUBHOIO
aKTa; MOBIfOM/SE 3aiHTepecoBaHMM 0cobam npo
noyYyaToK aAMIHICTPaTMBHOIO MPOBaMKEHHSA Ta Mpo
IXHI MpaBa Ha Yy4yacTb B aAMIHICTpPaTUBHOMY
NPOBaPKEHHI; MOBIAOM/ISE Y4yaCHWKaM afMiHIiCTpa-
TUBHOIO MPOBAMKEHHS MOPALOK O3HANOMJIEHHS 3
MaTepianamu crpasu.

MnaTHicTb /6e3onnaTHiCTb aaMiHi-

BesonnatHo

11 | cTpaTuBHOI Nocnyru
Y pasi onfiaTu agMiHiCTpaTMBHOT MOC/YIU:
111 HOpM_aTI/IBHO-I'IpaBOBi aKTW, Ha ni- i
ACTaBi AKUX CTATYETLCA N1aTa
11.2 | Po3Mmip Ta NOpsAA0K BHECEHHS Mna-
™ i
P03paxyHKOBWI paxyHOK A/15 BHe-
11.3 | cenms nnatu )
12 | CTpok HapaHHA agMmiHicTpaTtueHoT | o 30 aHiB
nocnyru
13 | Mepenik nigcTas AN 3ynnUHEHHS -
po3rnagy AOKYMEHTIB, MOLAHNX
AN19 HalaHHA agMIHICTPaTMBHOI No-
cnyrv
14 | Mepenik nigcTaB Ans BigMOBM B 1. MNMopaHHs LOKYMEHTIB B HENOBHOMY 06CA3i.
HafaHHI aaMiHICTpaTUBHOI nocny- | 2. HeBiANOBIAHICTL BMICTY HaJaHOro MakeTty [OKY-
m MEHTIB BMMOraM YMHHOI0 3aKOHOZaBCTBa.
3. BusiBneHHs He4OCTOBIPHUX BILOMOCTEN Y NOJaHMX
[OKYMEHTaX.
15 | Pe3ynbTaT HagaHHA aAMIHICTpa- 3apaxyBaHHS KOLUTIB Ha 6aHKIBCbKill paxyHOK,
TUBHOI MOCNYTU [MoBiOM/IEHHS MPO BigMOBY.
16 | Cnoci6 oTpumaHHs pe3ynbTaTy Ha- | Y pasi BigMOBU — Y Croci6, BU3HYEHNIA 3aBHUKOM.
[aHHSA nocnyru
17 | NpumiTka *Y pasi HasBHOCTI B 3afBHMKa MnacropTa Yy BUrAAi

ID-KapTKK, Yy 3asBi 060B'A3KOBO 3a3Ha4aeTbCs HOMep
3anucy (13 undp) Ta Kog opraHy, Lo BMAAaB nacrnopT

(4 uncppu)

Kepytoya cnpaBamy BUKOHKOMY
painoHHOT y MicTi pagu

Hagist CTABULIbKA




