JopaTok 14
[0 PiLLEHHSI BUKOHKOMY paiOHHOI
y MICTI paau
Bif 28 rpyaHa 2023 poky Ne 647

IHPOPMALLIMHA KAPTKA Ne 41-14
aaMIHICTPaTMBHOI, IHLWIOT Ny6NIYHOT NOCAYrW, WO HafaeThCA YpasaiHHAM npali Ta
coLia/IbHOro 3aX1CTY Hace/leHHS BUKOHKOMY paloHHOT Y MICTi pagu Yepes3 LieHTp
agMiHicTpaTmnBHUX nocnyr «Biza» («LleHTp Lii») BUKOHKOMY Kpr1BOPi3bKOT MiCbKOI
paav (BigaaneHi poboyi micus)

Mpu3HaYeHHA Aep>KaBHOT JOMOMOIN y 38’A3Ky 3 BariTHICTIO Ta nojoramm >XiHkam, siki
He 3acTpaxoBaHi B CUCTEMI 3arajibHOOO0B’A3KOBOr0 [ep>KaBHOro CcoLiasibHOro
CTpaxyBaHHS

IHhopmaLia Npo LeHTP HajaHHA agMIHICTPaTUBHUX NOCYT

HavimeHyBaHHs LeHTpy HagaHHa | LleHTp aamiHicTpatmBHUX nocnyr «Bisa» («LeHTp
agMiHICTpaTMBHMX nocnyr, y akomy | Aii») BUKOHKOMY KprBOpi3bKOi MiCbKOI pagn (Hagani
3AiNCHIOETBLCS 06cnyroByBaHHs | — LIeHTp)

Cy6’€eKTa 3BEPHEHHS

1 | Micue3Haxo[pKeHHs BigaaneHnx | CakcaraHCbkuii pailioH: Byn. Codii [MepoBCbKOI,
pobounx Micub LieHTpy oyg. 16a;

Mo6inbHi  othicn MyHIUMNanbHUX MOCAYr, Kencu-
afMiHIcTpaTopn (3a OKpemMmnm rpagikom)

2 | IHhopmaLis Womo pexxmumy MoHepninok, cepefa, yersep, n’atHuud - 3 08.00 go
poboTu BigaaneHnx pobounx 16.30, nepepsa 3 12.30 go 13.00;
micub LieHTpy BiBTOpPOK — 3 08.00 £0 20.00, nepepsa 3 12.30 go 13.00
Ta 3 15.30 go 16.00;

cy6ota —3 08.00 go 16.30, nepepsa 3 12.30 go 13.00
Ha nepiof AiT BOEHHOroO CTaHy B YKpaiHi BCTAaHOBUTU
yac nNpPWIOMY  3aMOBHWKIB  MOCAYr:  MOHeAINoK,
BIBTOPOK, cepefa, 4eTsBep, n’AtHMUs — 3 08.00 go
16.30, nepepsa 3 12.30 go 13.00.

3 | TenedoHun Ta agpecu CakcaraHcbKuii paitoH: Ten. 098-36-02-004;
e/IeKTPOHHOI nowTy BigdaneHnx | 097-82-88-145; 097-82-88-175; 097-82-88-432;
po6ounx Micub LieHTpy e-mail: upszn_1242@srvk.gov.ua

HopMaTWUBHI akTW, SKUMW pernaMmeH TyeThCs HalaHHSA agMiHiCTpaTUBHOI MOCNYT

4 | Kogekcu, 3akoHn YKpaiHu 3aKOHWM YKpaiHu:

«[po afMiHICTpaTUBHI MNOCNYTU»;

«[1po aAMiHICTPaTUBHY NPOLEAYPY»;

«[Mpo micueBe camoBpaLyBaHHA B YKpaiHi»;
«[po gep>kaBHy JOMOMOrY CiM’AM 3 AiTbMU»

5 | Aktun KabiHeTy MiHicTpiB MoctaHoBa KabiHeTy  MIiHicTpiB  YKpaiHu Bifj
YKpaiHu 27.12.2001 Ne 1751 «[lpo 3atBepmkeHHA [lopagky
MPU3HAYEHHS | BUNMATU AepXKaBHOT LOMOMOIM CiM'AM 3
LITbMU» 31 3MIHAMU.
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6 | AKTU LUEHTpa/IbHUX OpraHiB Hakasn:
BMKOHaBYOI BNnaau MiHicTepcTBa  couianbHOI  NONITUKM  YKpaiHu
Big 09.01.2023 Ne 3 «[po 3aTBepMKeHHA ¢opmu
3adBM NpPO MpU3HAYeHHA YCIX BWUAIB coLia/ibHOT
[0MOMOrK Ta KOMMeHcawiny;
MiHicTepcTBa npaui Ta couianbHOI NONITUKN Y KpaiHu
Big 19.09.2006 Ne 345 «INpo 3aTBepmKeHHS IHCTPYKUiT
04O MOopsaKY O(OPMIEHHS | BefeHHA 0CO60BMX
crnpas OTPMMYBaYiB YCiX BUAIB COLia/ibHOI LOMOMOriu»
3i 3MiHamMu.
7 | AKTU MiCLeBMX OpraHiB -
BUKOHAaBYOI Bnagu/opraHis
MiCLLeBOro camoBpsyBaHHsA
YMOBV OTPUMaHHSA afMiHICTPaTMBHOI MNOC/Yru
8 | MiacTasa Ana ofep>kaHHA 3asBa, HafABHICTb BIAMOBIAHOIO MaKeTy JOKYMEHTIB.
afIMIHICTPaTUBHOT NOCNYTK
9 | BuuepnHuii nepenik 4OKYMeHTIB, | 3asBa*;
HeobXigHWX A1 OTPUMaHHSA IH(opmaLis Npo HoMep 3anucy B PeecTpi MeguyHmX
afIMiHICTPaTUBHOI NOCNYyru, a BWCHOBKIB B €IEKTPOHHIN CUCTEMI OXOPOHMU 3A40POB’SA
TaKoX BUMOTY [0 HUX npo  chOpmMOBaHWI  MeAUYHWIA  BUCHOBOK  MpO
TUMYacoBY Henpaue3faTHICTb KaTeropii «BariTHiCTb
Ta NONOrn»;
[0OBigKa npo Te, WO ocoba € He3acTpaxoBaHOH B
CUCTEMI 3ara/ibHO000B'AI3KOBOI0 AePXKaBHOro coLiasib-
HOro CTpaxyBaHHS (3 OCHOBHOIO MiCLA HaBYaHHSA Mpo
Te, WO XXiHKA HaBYaETbCSA, NiKBi4aLiiHOI KOMICIT npo
Te, WO >KiHKa 3BiflbHEHa 3 poboTM Yy 3B'A3KY 3
NiKBifauieo NigNPUEMCTBA, YCTAHOBM Ta OpraHisadir,
LIeHTPY 3aiHATOCTI NPO Te, L0 XXiHKa 3apeecTpoBaHa B
LIEHTpI 3aHATOCTI SIK 6€3p06iTHA)**;
[l0Bilka NPO pPeKBi3NTM 6GaHKIBCbKOrO paxyHKy,
BIAKPUTOrO A4/19 OTPMMaHHA 4OMOMOru
10 | Mopsgok Ta cnoci6 nofgaHHA 3adBa Ta MakeT [AOKYMEHTIB nofarTbcA A0 LleHTpy

[LOKYMEHTIB, HEOOXigHWNX ANs
OTPUMaHHSA aAMiHICTPaTUBHOT
nocnyru

(4epes BigaaneHe poboye micLe) 0cobUCTO.
BignosigHo fo crarTi 45 3akoHy YkKpaiHu «[1po
aAMiHiCTpaTMBHY  npoueaypy» He  MignsaralTb
pO3rnagy 3asBu:
1. AHOHIMHa 3asBa (3asBa, i3 3MICTYy AKOI HEMOX/TMBO
BCTAHOBUTY 0COBY 3asBHUKA);
2. lMoBTOpHa 3asBa (3adBa, MofaHa [0 YNPaB/iHHA
npayi Ta couiasibHOro 3aXUCTy HacefieHHsi BUKOHKOMY
PanoHHOT y MiCTi paam (gani - ynpaeniHHA) TUM caMUM
3a9BHMKOM 3 TOr0 Camoro nNuTaHHs), 3a YMOBM, LLO
nonepegHs 3asBa Oyna BupilleHa MO CYTi, Kpim
BUMaAKY 3MiHM ICTOTHUX [NS BUPILLEHHA Crpasu
o6cTaBvH (YMOB);
3. 3anBa, B AKiil NOPYLUEHO MWUTAHHSA, IKe CTaHOM Ha
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[eHb MOJaHHA 3asBW [0 YNpaBNiHHA, PO3rNALaETLCS
CyZioM ab0 L0A0 AKOro YXBasleHO Cy0Be PilleHHs npo
BIAMOBY B 3af10BOJIEHHI BMMOI 3asBHWMKA, KpIM
BUMaAKIB 3MiHM ICTOTHUX [N1S BUPILLEHHS Cripasu
o6cTaBvH (YMOB);

4. 3asBa, W0 CTOCYETLCA CYyCNifIbHUX BIAHOCWH, Ha AKi
He MOWMPKETLCA Aia  3akoHy  YkpaiHu  «[po
afIMIHICTPaTUBHY NPOLEAYPY»;

5. 3anBa, B AKiil He BUKNafeHOo 3MICT BUMOIU 3asBHMKA,
BXXWTO HEHOPMaTUBHY JieKCUKY Ta/abo 06pas3nmsi
BW1C/NOB/IOBAHHS;

6.3asBa, WO MICTUTb 3aKIMKW, CNPAMOBaHI Ha
NiKBifauito He3a/1eXXHOCTI YKpaiHn, 3MiHYy
KOHCTUTYLIAHOTO  Nagly HaCWIbHULBKAM  LLUISXOM,
MOPYLLEHHS CYBepeHITETY | TepuTOpiasibHOI LLiNICHOCTI
Jepxasu, Migpus 11 6e3nekn, He3aKOHHE 3axXOr/eHHS
[epXXaBHOI BnaaW, nponaraHgy BiiHW, HacUIbCTBA, Ha
PO3Na/ItOBaHHS  MIDKETHIYHOI, pacoBOi, PeniriHoi
BOPOXHeYi, MocAraHHA Ha npasa i cBO6OAW NIHOAMHN,
3[,0POB’A HACE/IEHHSA.».

BignosigHo fo ctarTi 43 3aKoHy YKpaiHu «[I1po
aAMiHICTpaTUBHY npoueaypy» YMpaBAiHHA 3anuLLae
3asBy 6e3 pyxy:

y pasi AKWO 3asBy MOJAHO 3 MOPYLUEHHSAM
BCTAHOB/IEHUX  3aKOHOJABCTBOM  BUMOr,  3asBa
3amMwaeTbcq 6e3 pyxy. ocagoBa ocoba CTPYKTYyp-
HOro nNigpo3ainy BUKOHKOMY PaliOHHOI Yy MICTi pagw,
fKa po3rnggae cnpasy, FOTYE 3afBHUKY MWCbMOBE
MOBIOMNEHHS MNP0 3a/IMLIEHHA 3asBM  0e3  pyxy
MPOTArOM TPbOX PO6GOUMX [HIB 3 [AHA OTPUMAHHS
3adBM, a y pasi 0COBGWUCTOro 3BEPHEHHS i3 3asBOIO
HerariHo (3a MOXNMBOCTI) Bpy4ae Mif PO3MNMCKY Take
NoBiJOMNEHHS 0CO6i, fika nojana 3assy. Y MOBiAOM-
NIlEHHI  MpO  3a/IMLIEHHA  3asBM  6e3  po3rnagy
3a3HavyatoTbCA BUABMNEHI HELOMIKM 3 MOCU/IaHHAM Ha
MopyLUEeHi BMMOMM 3aKOHOAABCTBa, CMOCI6 Ta CTPOK
YCYHEHHS HeAoNiKiB;

ynpaBniHHAM BCTaHOB/IOETLCS CTPOK, AOCTATHIlA
019 YCYHEHHS 3asBHUKOM BUSABMEHWUX HepdonikiB. 3a
K/TOMOTaHHAM 3asBHMKa CTPOK YCYHEHHS BUSB/IEHUX
HeA0NiKiB MOXe 6TV NPOJOBXEHWIA;

y pa3i YCYHEHHSI BUSABNEHUX HEeLONIKIB Yy CTPOK,
BCTAHOB/IEHUA  YMpaBNiHHAM, 3afBa  BBaXXaETbCH
MoJaHoK B AeHb Ti NEePBUHHOMO NOAAHHSA, MpU LbOMY
CTPOK po3rnsgy Ccnpasu MNPOLOBXYETbLCA Ha CTPOK
3a/IMLIEHHS 3asBU 6e3 pyxy;

He [0MYCKaETbCA MOBTOPHE 3a/INLLIEHHSA 6e3 pyxy
3asBMK, B fAKili YCYHYTO BUABNEHI HEONIKWN, 3a3HaYEHI B
MOBIZOM/EHHI MPO 3a/IMLLEHHS 3asBU 6e3 pyXy.
BignosigHo o cTaTTi 47 3akoHy YkpaiHu «[1po
afMIHICTpaTUBHY  Mpoueaypy» 3a  HeobXigHOCTI
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ynpasniHHA 3a/lydae 40 y4acTi B afMiHICTpaTUBHOMY
NPOBaKeHHI 3afBHMKa, MOBIJOM/ISE OMY MNPaBOBI
MigCTaBM MoYaTKy aAMiHICTPaTMBHOIO MPOBaKEHHS
Ta MOX/IMBI HacNiAKN NPUAHATTA afMiHICTPaTUBHOIO
aKTa; MoBiJOMNSE 3aiHTepecoBaHUM ocobam npo
noyaTokK afiMiHICTPATUBHOIO NPOBaKEHHA Ta NPO iXHi
npa.a Ha y4acTb B afiMiHICTPATUBHOMY MPOBA[KEHHI;
noBigoMNseE y4acHMKam aiMiHICTPaTUBHOI 0
NPOBaKeHHS NOPALOK 03HAWMOM/EHHS 3 MaTepiaiamu
crpasw.

MnaTHicTb /6e30nnaTHICTb

Be3onnaTtHoO

11 | agMiHICTPaTMBHOI MOCNYTY
Y pasi onfaTu agMiHicTpaTMBHOT MOCNYIW:
HopmMaTnBHO-NpPaBOBI akTu, Ha
11.1 | migcTaBi AKNX CTArYETLCA niarta -
11.2 | Po3mip Ta NOpsAoK BHECEHHS
nnatu -
P03paxyHKOBWi paxyHOK Ans
11.3 | BHECEHHSA NnaTtu -
12 | CTpoK HaflaHHA Mpotarom 10 AHIB 3 [4HA MOJaHHA 3asBM 3 ycima
afIMIHICTPaTUBHOT NOCNYTK HeoOXiAHMMU JOKYMEHTaMMU.
Y pasi, Ko [0 3a9BM He AofdaHi BCi HeoOXigHi
[OOKYMEHTW, OpraH CoLia/lbHOro 3axuCTy HaceeHHs
MOBIAOMNAE 3asBHMKA, SKi [JOKYMEHTW MalTb OyTu
nogaHi A0AaTKoBO. HAKWO BOHW 6yayTb ModaHi He
Mi3HiWe HDK NpPoTArOM OfHOro MmicAus 3 [AHA
OfEPXXaHHA  3a3HaYeHOro  MOBILOM/IEHHS,  [HeM
(micAuem) 3BepHeHHA 3a MNPU3HAYEHHAM LOMOMOru
BBKAETbCA  AeHb  (MicAUb)  MPUIAHATTS  abo
BiZMpaB/ieHHA 3asBW.
13 | Mepenik nigctas Ans 3ynuHeHHa | MogaHHA LOKYMEHTIB He B MOBHOMY 06cA3i, nepefba-
po3rnagy AOKYMEHTIB, MO4aHUX | YeHOMY 3aKOHOJaBCTBOM.
ANA HaflaHHS agMiHICTPaTUBHOT
nocnyru
14 | Nepenik nigctas gna gigmosn B | 1. Ocoba, fka NpeTeHAye Ha NpPU3HayYeHHs LOrMoMori,

HafaHHi agMiHICTPaTUBHOI
nocnyru

3acTpaxoBaHa B CMCTEMI 3araJlbHO0O0B’S3KOBOr0
[lep>XXaBHOr0 CoLia/IbHOro CTpaxyBaHHSA

2. HagiaHHA HEeNnoBHOr o NakeTy [JOKYMEHTIB

3. HeBignoBigHiCTb  BMICTY  HafaHOro
[LOKYMEHTIB BMMOraM YMHHOI0 3aKOHOZaBCTBa.
4. BusiB/ieHHs HeAOCTOBIPHUX BiJOMOCTeN Yy MofaHuX
[LOKYMEHTax.

nakeTy
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15 | Pe3ynbTaT HafaHHA
aIMIHICTPATUBHOT NOCYTK

MMoBIAOM/IEHHS  MPO  MPU3HAYeHHA/BIAMOBY Y
MPU3HAYEHHI [epXKaBHOI [JOMOMOrn y 3B’A3KY 3
BariTHICTIO Ta Mosioramu.

16 | Cnoci6 oTpumaHHS pe3ynbTaTy
HafaHHs NoCyru

Ocobucto, 3acobamy MOLWITOBOINO0 ab0o TefeKOMYHi-
KaLiiHoro 3B’513Ky

17 | Mpumitka

*Y pa3i HafABHOCTI B 3asABHMKA nacrnoprta Yy BUrNAgi
ID-KapTKK, B 3asBi 060B'A3KOBO 3a3Ha4ya€TbCsi HOMeEpP
3anucy (13 undp) Ta Kog opraHy, L0 BMAas nacrnopt
(4 uncpn) _ _

** 3a9BHUK Hagae OAHY I3 3a3Ha4YeHNX AOBIAOK.

Kepytoya cnpaBaMun BUKOHKOMY
painoHHOT y MicTi pagu

Hagist CTABULIbKA




