Jlooamox 23
00 piueHHs BUKOHKOM) PALLOHHOT
v micmi paou
6i0 15 mpasus 2025 poxy Ne 297

THOOPMAIIMHA KAPTKA AJIMIHICTPATUBHOI ITOCJIYTH Ne 41-23

Ilocnyza: Buoaua ocobi noOauHsA PO MOMHCTUBICHIL NPUSHAYEHHA T ONIKYHOM A00
NIKIY6AIbHUKOM NOGHONIMHBOI Hedie30amHuoi ocodu abo ocodu, yuginbHa

Jiczoamuicme AKOL oomedrncena

Ingpopmauina npo uenmp

HAOAHHA AOMIHICMPAMUBHUX NOCTY2

HaiimenyBanHs LIEHTPY HaJlaHHA
aIMIHICTPaTHBHUX IIOCIYT, Y SIKOMY
3IIACHIOETBCSL 00CITyrOBYBaHHs Cy0’€KTa
3BEpPHEHHSI

Lleatp amminicTpatuBHUX mnocinyr «Biza» («Llentp
Mii») Bukonkomy KpuBopi3pkoi MichKkoi paau (mami —
LenTtp).

1 | Micue3naxopkeHns Llenrpy

50101, m. Kpuswuii Pir, ur. MomnonixkHa, Oy, 1.

2 | Indopmartist mpo pexxum podOTH
Lentpy

[Toneninok, cepena, yerBep, ' satHui - 3 08.00 mo
16.30, mepepna 3 12.30 mo 13.00;

BiBTOpoK — 3 08.00 mo 20.00, mepepa 3 12.30 mo
13.00 Ta 3 15.30 no 16.00;

cy6orta — 3 08.00 mo 16.30, mepepsa 3 12.30 no 13.00.
Ha nmepiox nii BoeHHoro crany B YKpaiHi
BCTAHOBJICHO 4Yac TMPHUIOMY 3aMOBHHKIB TOCHYT:
MOHEIOK, BIBTOPOK, Cepeia, YeTBep, I SITHUIT — 3
08.00 mo 16.30, mepepna 3 12.30 go 13.00.

3 | Tenedonu ta agpecu eneKTpOHHOT
oty LlenTpy

Temn.: 0800500459;
viza@kr.gov.ua;
http://viza.kr.gov.ua

HailimenyBaHHs ynpaBiliHHA Ipaili Ta
COLIJIBHOTO 3aXUCTY HACEJIEHHS
BUKOHKOMY pallOHHOI y MICTI pajau
(BimaneHoro poboudoro Micus LieHTpy)

VhpaeniHHS — mpami  Ta  COIIAJBbHOTO  3aXHUCTYy
HaceJIeHHs BUKOHKOMY (CakcaraHCbKol palOHHOI Y
MICTI pajy.

1 | Micue3HaxoKeHHS BlIaJIEHOr0
po6oyoro micug Llentpy

50071, m. Kpuswii Pir, Byn. Bonogumupa Benukoro,
Oyn. 34b.

2 | Indopmartist mpo pexum poboTH
B1/IJIaJIEHOTO POOOYOTO MiCIIst
LenTpy

[Toneninok, BIBTOPOK, cepeaa, uyeTBep, I’ SITHULA — 3
08.00 no 16.30, mepepna 3 12.30 no 13.00.

3 | Temedhonu Ta agpecu eIeKTPOHHOI
TMIOIITH BiIalIEHUX POOOYNX MICIh

Lerpy

Ten. 098-36-02-004;097-82-88-145;
097-82-88-175; 068-47-29-811,
e-mail: upszn_1242@srvk.gov.ua

Hopmamueni akmu, AKUMU peciameHmyEmpca HAOAHHA AOMIHICMPAMUEHOT NOCTY2U

4 | Konekcu, 3akoHu YKpainu

[{uBinpHUM KOJIEKC YKpaiHu,

[{uBinbHUE npoLiecyanbHUN KOJIEKC YKpaiHu,
Cimeiinuii kogekc YKpainu,

3akoHM YKpaiHu:

«IIpo agmiHICTpaTUBHI MMOCITYTHY;

«IIpo aaMiHICTpaTUBHY IPOLEAYPY».
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AKTH Kabinery MiHicTpiB -

Ykpaiau

AkTH  neHTpasbHMX  opraHiB |Haka3z JlepxaBHOrO KOMITETY YKpaiHu y cipaBax cim’i

BHUKOHABYOI BJIagd Ta  MOJIOM], MinictepctBa  OCBiTH  YKpaiHH,
MiHictepcTBa OXOpPOHU 3710pOB’A VYkpainu,
MinictepcTBa mpaii Ta COLialbHOT NOJTITUKH YKpaiHH
Bim 26.05.1999 No34/166/131/88 «IIpo 3arBepmkeHHS
[TpaBui1 OMiKyM Ta MIKITYBaHHD) 31 3MiHAMH.

AxTH MICIIEBUX OprasiB -

BHUKOHABYO]I BJIa11/OpraHiB

MICIIEBOTO CAMOBPSIyBaHHS

Ymoeu ompumanna aominicmpamuenoi nocayzu

ITincraBa IS oJiep>KaHHA | 3asiBa, HASBHICTD BiJIMOBIAHOTO MAKETy TOKYMEHTIB.
aJIMIHICTPAaTUBHOI IOCITYTH

BuyepnHuii meperik JOKyMEHTIB, | 3asiBa;

HEOOXIIHMX AN OTPUMAHHS | KOS  MAclopTiB  MOTEHLIMHOTO  OMiKyHa/MiKITy-
aJIMIHICTPATHBHOI ~ TIOCIYTH, a | BAJIbHUKA 1 MIJOMYHOTO (y TOMY WYHCII KOIIiA
TaKOX BUMOI'H 1O HUX JOKYMEHTY 3  BigoOpaxeHHsM  iHdopMmanii B
€JIEKTPOHHOMY BHIJISIZI, IO MICTUTBCS y MAacCHOpPTi
rpoMajsiHUHA YKpaiHu y GopMi KapTKU OTPUMAHOIO 3
€IMHOTO  JEp)KaBHOTO  BeOMopTaly  eNeKTPOHHHX
nocayr «Ilopran /is») 3 npea’ssBJI€HHAM OpHUTiHAIIB;
Y BuUmagky mpexn’sBIEHHS e€-Taclopra, a TaKoXK
OTpUMaHHS HOro eleKkTpoHHOi Komii, abo OKpeMux
JaHUX, 110 MICTATHCS B 3a3HAYEHIH €JIeKTPOHHIN Komii,
ix mepeBipka abo (¢GopMyBaHHS  3JIMCHIOIOTHCA
B1NOBIAHO 710 [lopsinky ¢popMyBaHHS Ta MEPEBIPKU e-
nacrnopra, HWOro eJIeKTPOHHOI KOmii, 3aTBEPAKEHOIo
[TocTanoBoro KabGinety MinicTpis VYkpainu
Bin 18 cepmus 2021 poky Ne91l, 3axumieHumu
KaHajmamu 1H(popMaliliHOI B3aeMojii 13 BUKOPHUCTAH-
HSM 3ac00iB KpunTorpagiqHoro 3axucry iHgopmarii,
110 BIJNOBI/Ial0OTh BUMOTaM 3aKOHOJIaBCTBA /10 3ac00iB
KpUnTorpadiuHoro 3axXucty iHdopmarlii, Ipu3HaAYeHUX
JUIS 3aXUCTy KOH(iIeHiitHOT iHopmaii;

BUCHOBOK IpPO CTaH 3J0pOB’d  IOTEHLIHHOrO
OMIKYHa/MKJTyBaJIbHUKA;

JIOBIIKa TPO BIACYTHICTh CYIMMOCTI MOTEHIIIHOrO
OMIKYHa/MKJIyBaJIbHUKA;

JOBiIKA TPO JAOXiK 3 Miclsl poOOTH TOTEHIIHOTO
OMIKyHa/MIKJIyBaJIbHUKA 3a OCTaHHI 6 MicAliB a0o
JeKJapalliss Tpo JIOXOAW 3a OCTaHHIM piK, s
TIEHCIOHEPIB — KOMis TMEHCIHHOTO TOCBIMYEHHS, AJIS
HETIPAIIOI0YMX — JIOBI/IKA 3 IIEHTPY 3aiHATOCTI;

KOMii JIOKyMEHTIB, SIKi MiATBEPIKYIOTh pPOAUHHI
BIJIHOCHHU TIOTEHIIHHOTO OMiKYHa/MKIyBaJIbHUKA Ta
MiJOMIYHOTO (3 MPea’ IBICHHSIM OPUTiHATIB);

3a5BM TIOBHOJITHIX WIEHIB CIM’i, AKI TPOXUBAIOTh
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pa3oM 13 TOTCHI[IHHUM OIMKYHOM/IIKITyBaIbHUKOM
Mpo  HAaJaHHA 3OO HAa TPU3HAYEHHS  HWOTO
OIMIKYHOM/TTIKJTy BaJIbHUKOM;

KOIisT ~ MPaBOBCTAHOBJIIOIOYOTO  JIOKYMEHTa, IO
MIITBEP/UKYE MPABO BIACHOCTI MIiAOMIYHOTO HA MalHO
(y pa3i HasgBHOCTI MaifHa) (3 mpexa’ sBICHHIM
OpHUTiHATY);

JOBiJIKAa 13 3aKJialy OXOpPOHH 370poB’s (y pasi
nepeOyBaHHS MiJOMIYHOTO Ha JIKYBaHHI).

10

ITopsnok Tta
JIOKYMEHTIB,
OTpUMaHHS
MOCITyTH

croci6 momaHHs
HEOOXIMHUX IS
a/IMiHICTPaTHUBHOI

3asgBa Ta MakeT JOKYMEHTIB mojarThcs 10 LleHTpy
(depes BigmaneHe podode miciie) 0coOucTo.
BigmoBimHo g0 crarti 45 3akony VYkpaiam «IIpo
aJMIHICTpATUBHY  MpOLEAypy» He  MiJUISrarwTb
PO3TIISITy 3asiBH:

aHOHIMHA 3asBa (3asBa, 13 3MICTy SKOi HEMOMJIHBO
BCTAaHOBHUTH 0CO0Y 3asIBHUKA);

MOBTOpHA 3asBa (3as1Ba, MOJaHa 10 YNPaBIIHHS Ipalli
Ta COI[AJILHOTO 3aXUCTy HACEICHHS BUKOHKOMY
paiioHHO1 y MicTi paau (Aami - yIpaBiIiHHS ) THM CaMUM
3asBHHKOM 3 TOTO CaMmoOro IMHWTaHHS), 32 YMOBH, IIO
nomnepeAHs 3asBa Oyja BHpIlIEeHA MO CYTi, KpiM
BUMAJAKY 3MIHM ICTOTHHX JJIsi BHpIIIEHHS CIpPaBU
oOcTtaBuH (YMOB);

3asiBa, B SKIM MOPYIICHO MATAHHS, IKE CTAHOM Ha JICHb
MO/IaHHA 3asBU 10 YIIPABIIHHS, PO3TISAIAETHCS CYIAOM
ab0 IIOMO SIKOTO YXBAJICHO CYyJOBE pIMICHHS PO
BI/IMOBY B 3a/IOBOJICHHI BUMOT 3asBHHMKA, KpIM
BUIMAJKIB 3MIHM ICTOTHUX [UIsl BHUPILIEHHS CHpaBU
oOcTaBuH (YMOB);

3asiBa, 1110 CTOCYETHCSI CYCIIJIbHUX BIAHOCHH, Ha SIKI HE
nomuproeTbest i 3akoHy — Ykpainm - «IIpo
aJMIHICTPATUBHY TIPOLIETYPY»;

3asiBa, B SKii HE BUKJIAIEHO 3MICT BUMOTHU 3asBHHKA,
BXKUTO HEHOPMAaTHBHY JIEKCUKY Ta/abo 00pa3nusi
BHCJIOBIIIOBaHHS;

3asBa, 10 MICTUTh 3aKJIHKH, CIPSIMOBaHI Ha
JIKB1AALIIO HE3aIEXKHOCT1 VYkpainu, 3MiHY
KOHCTUTYIIMHOTO JIaAy HACWIBHHUIBKUM IUISIXOM,
MOPYIIEHHS CYBEPEHITETY 1 TEPUTOPIANBbHOI I1JIICHOCTI
JepKaBH, MIAPUB 1i O€3MEeKH, HEe3aKOHHE 3aXOIUICHHS
JIepKaBHOI BJIaJH, MPOTMAaraHay BiHHU, HACUILCTBA, HA
pO3NatOBaHHS  MDKETHIYHOI, pPacoBoi, peiriiHoi
BOpOXHEUi, TIOCATaHHS Ha TpaBa i CBOOOAM JIOIMHH,
370pOB’ S HACEJTICHHS.

BigmoBimHo 10 crarti 43 3akony Ykpainu «IIpo
aJIMIHICTPAaTUBHY NPOLEAYPY» YNPaBIIHHS 3aJUIIA€
3asBy 0e3 pyxy:

y pa3i dAKmo 3asBy TOJAHO 3 MOPYIICHHSM
BCTQHOBJICHUX  3aKOHO/JAaBCTBOM  BHMOT,  3asBa
3IMIIAETRCA 03  pyXy. ITocagoBa  oco0a
CTPYKTYPHOTO TiAPO3/Ty BHMKOHKOMY palOHHOI Yy
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MICTI paju, SiKa PO3TJSAae CHOpaBy, T'OTYE 3aIBHUKY
MUCHMOBE TOBIJOMIJICHHSI NPO 3AJIMIICHHS 3asBU 0e3
PYXy HOPOTSATOM TPHOX POOOUUX IHIB 3 AHS OTPUMAHHS
3aBH, a y pa3i O0COOMCTOrO 3BEPHEHHS 13 3asBOIO
HeraiHO (32 MOXJIMBOCTI) Bpy4a€e IIiJl PO3MHCKY TaKe
MOBIOMJICHHS ~ 0c00i, sKa Tojxana 3asBy. Y
MOBIIOMJICHHI TIPO 3aJHUINCHHS 3asBU 0€3 PpO3MIIIIY
3a3HAYAIOThCA BUSBJICHI HENOJIKMA 3 TOCHJIAHHAM Ha
MOpyIIEeHI BUMOTH 3aKOHOJABCTBa, CIOCIO Ta CTPOK
YCYHEHHS HEJIOJNIKIB;

YIOPaBIiHHSAM BCTAHOBIIOETHCSI CTPOK, JOCTaTHIN IUis
YCYHEHHsI 3asSBHHUKOM BHSBJICHHUX HEIOJIKIB. 3a
KJIOMIOTAHHSIM 3asBHHMKA CTPOK YCYHEHHS BHUSBICHHX
HEJIOJIKIB MOKe OYTH MPOJOBKECHUI;

y pa3i YCyHEHHS BHSBICHHUX HEJOJNIKIB y CTpOK,
BCTAaHOBJICHUH  YINPaBIIiHHSAM, 3asBa  BBaXXA€THCS
IIOJJAHOO B JIEHB 11 NIEPBUHHOIO MOJAHHSA, IIPU L[LOMY
CTPOK pO3MIISALY CIpaBU MPOAOBXKYETHCS Ha CTPOK
3aNUIICHHS 3asBU 0€3 pyXYy;

HE JOMYCKA€ThCS TOBTOPHE 3AJIMIICHHS 0€3 pyXy
3asiBH, B SIKIi YCYHYTO BUSIBIICHI HEJOJIKHU, 3a3HAYEH] B
MTOBIJJOMJICHHI PO 3aJIUIICHHS 3asBU 0€3 pyXy.
BigmoBimHo no crarti 47 3akony Ykpainu «Ilpo
aJMIHICTpAaTHUBHY  TPOLEAYpYy» 3a  HEOOXITHOCTI
YIpaBIIiHHA 3aJIy4a€e 70 y4acTi B aJAMIHICTPAaTUBHOMY
MPOBAKEHH] 3asBHMKA, IMOBIIOMIILE HOMY THpPaBOBI
MiJCTaBU MOYAaTKy aJMIHICTPaTUBHOI'O IPOBAKEHHS
Ta MOYJIMBI HACTIAKU MPUHHATTS aJMIHICTPaATUBHOIO
aKTa, IIOBIJIOMJISiE 3aiHTEPECOBAaHMM o0co0aM Tpo
MOYaTOK aJMIHICTPATUBHOTO MPOBA/KEHHS Ta MPO iXHI
[IpaBa Ha y4acTh B a/JIMiHICTPaTUBHOMY INPOBAJKEHHI;
IIOB1IOMIISIE yYaCHHUKaM aJIMIHICTPATUBHOTO
MIPOBA/KEHHSI TOPAIOK 03HAHOMJIEHHS 3 MaTepialaMu
CTIpaBH.

11 |IInatHicTh/0€30MIATHICTH bezomnartHo.

a/IMiHICTPATUBHOI MOCIIYTH
Y pazi onnamu aominicmpamuenoi nocayzu:

11.1 {HopmaTuBHO-IpaBOBI aKTH, Ha -
TIJICTaB1 SIKUX CTATYETHCSA TIJIaTa

11.2 {Po3mip Ta TOpPSIOK BHECEHHS -
1aTu

11.3 |Po3paxyHKOBUH  paxyHOK JJIst -

BHCCCHHJ IIJIaTH
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12 | Ctpok HaganHs anMinictpatuBHoi | [lo 30 kajieHmapHuUX IHIB 3 JHS IOJaHHS ITOBHOTO
MIOCITyTH MaKeTy JOKYMEHTIB (CTPOK MoOXe OyTH MpPOJIOBKEHO

JUTSL PO3TJIsiy MMUTAHHS HA 3aCiaHH] OMIKYHCBHKOI paau
IIPY OpTaHi OMIKU Ta MIKJIyBaHHS).
[TepeOir cTpoKy MOYMHAETHCS 3 HACTYMHOIO JHS MicCIs
MIOJIaHHS 3asIBH.
VY pa3i 3anuiieHHs 3asBu 0e3 pyxy, CTPOK MOXKe OyTH
NPOAOBKEHUH HA Yac, JOCTATHINM A OTpUMaHHS
JIOKYMEHTIB, SIKI HEOOXIJIHI JUIsI HaJaHHS TOCIyTH (3a
Y3TOJKCHHSIM 13 3aIBHUKOM ).
VY pasi 3ynuHEHHS PO3TJSAYy 3asBH, MEpedir CTPOKY
MIPOJIOBKYETHCSI 3 MOMEHTY, IO IMEpPEeayBaB TaKOMY
3YNUHEHHIO.

13 | [epenik mixcras mis 3anumeHHs | [lomaHHs makeTa JDOKYMEHTIB HE B MOBHOMY OOCs3i,
3asBH MPO HAJAHHS nependaueHoro HOpMaTUBHUMH aKTaMH.
aJMIHICTPATUBHOI MOCITyTH 0e3
PYXy

14 |Ilepenik mijgcraB st 3ynmuHEHHs | HeBIAMOBIIHICTS BMICTY Ha/IaHOTO MAKETy JOKYMEHTIB
pO3TIIsAY JAOKYMEHTIB, MOJAaHUX | BUMOTaM YMHHOI'O 3aKOHO/JIAaBCTBA.

JUIE  HaJaHHA aIMiHICTpaTHBHOI | BUSABNEHHS HEIOCTOBIPHHUX BiIOMOCTEH Y TOIaHUX
MOCITYTH JTIOKYMEHTaX.
15 |Ilepenik mizcraB [is 3akputTTs | BigmoBa 3asiBHUKA BiJ pO3IIIALy HOTO 3asBU.
po3rnsany 3asBu  npo HanaHHs | [lomaHHs 3asBU 0co0O0, sKa HE Maja TpaBa Ha
aJIMiHICTPATUBHOI MTOCITyTH MOJIaHHS TaKo1 3asBU.
HasiBHICTD aqMiHICTPAaTUBHOTO aKTy I110/10 BUPIIIEHHS
CIpaBH MPO TOW caMUil TpeaIMeT 3a yYacTIO TOro
CaMoro y4acHHKA 13 TUX CaMHX MiJICTaB Ta (GaKTUIHUX
00CTaBHH.
Sk11o 3 TOro caMoro MUTAHHS € CYJIOBE PIIIEHHS, IO
HaOpaao 3aKOHHOT CHUITH.
CmepTh GiznyHOi 0cOOH.
16 |Ilepenik mifctaB i BiAMOBU B |BimMoBa 3asBHMKA BiJ pO3TISAY HOTO 3asBU.

HaJaHHI aJIMIHICTpaTUBHOI | Y pa3i cMepTi 3asBHUKA.

MOCITyTH

17 |Pesynbrar HamaHHs anMiHicTpa- [[lomaHHS 1po MOXIMBICTE HpPHU3HAUYEHHA OCOOHU
THUBHOI TIOCITYTH OMIKYHOM  a00  MIKIyBQIBHUKOM  TOBHOJITHBOI

Heale3naTHol ocoou adbo ocoOH, IUBLILHA A1€34AaTHICTE
sakoi oOMexxeHa/BiqMoBa y Buaadi ocobi [ToganHs.

18 |Cmoci6 otpumanHs pesynbraTy | OcoOucTo.

HaJaHHS OCIYTH
19 |IIpumitka -

Kepytroua cnpaBamu BUKOHKOMY
palioHHOI y MICTI paau

Ipuna HAJIIHCBKA




