JonaTok 8
A0 [MoNo>KeHHs NpPo ynpas/iHHS
npawi Ta couiasbHOro 3axucTy
HaCeneHHs

MOJIOXKEHHA
Mpo Bif4AiN aBTOMaTKN30BaHOI 06PO6KM IH(hopMaLii
yrpasniHHA npaui Ta couianibHOro 3axmucTy Hace/leHHSA
BUKOHKOMY CakcaraHCbKOT paloHHOT Yy MiCTI pagu

|. 3arasnbHi NONOXXEeHHS

1.1. Bigain aBTOMaTn30BaHOI 00pPOOKWM IH(opMauii ynpaBniHHA npaui Ta
couianibHOro 3ax1cTy HaceneHHsi BUKOHKOMY CakcaraHCbKOT pailoHHOT Yy MICTi paau
(pani — Bigain) € CTPYKTYPHMM NIAPO34iA0M ynpaBaiHHA npaui Ta couiasibHoro
3aXUCTY HaceneHHs BUKOHKOMY CakcaraHCbKOi paiioHHOI Yy MicTi pagn (gani —
YNpaB/iHHSA).

1.2. Bigain nignopsaKoBYETLCA HaYa/IbHUKY YNpaBiHHS.

1.3. MpauiBHUKM BIAAINTY MPU3HAYaOTLCA Ha Mocagy Ta 3BINIbHAKOTLCHA 3
nocaam 3a po3nopsmkKeHHAM ros10BM painoHHOT Y MiCTi pagu.

1.4.Y nepiof TUM4acoBOl BifCYTHOCTI Haua/bHUKa BiAainy MOro nocagosi
060B’A3KIN BUKOHYE rO/IOBHWIA CnewianicT Bigainy.

1.5. Bigain  3HaxoAuMTbCA Ha MOBHOMY rocrnogapyoMmy  3abe3rneyeHHi
ynpas/iHHA.

1.6. Biggin cnisnpautoe y npoueci BUKOHaHHA NOKMafeHNX Ha HbOro 3aBfaHb
3 BWKOHaBYMMW OpraHamy paimoHHOT Yy MICTi paau, opraHamm MiCLeBoro
CamMoBpALYBaHHA BULLOMO PiBHA, a TakKoX 3 MigNpUeEMCTBaMK, YCTaHOBaMW,
opraHisayisMu, 3aKnagamu paioHy BCiX ()opM BNaCHOCTI.

1.7. Ha nocagoBux oci6 Bigginy nowwmproeTbes Aif 3akoHy YKpaiHn «[1po
CNy>X0y B opraHax MiCL,eBOro caMoBpsLYyBaHHS».

1.8. Bigain 'y CcBOIn  AisNbHOCTI  KepyeTbCsd  KOHCTUTYUIED  YKpaiHu,
Kogekcamn YKpaiHu, 3akoHamum YKpaiHn «[1po MicueBe camMOBpsiAyBaHHS B
YKpaiHi», «[po 3anob6iraHHa kopynuii», «po cnyx0y B opraHax MicLEBOro
camMoBpALYBaHHSA», IHLUMMW 3aKOHaMK, YKasamu Ta po3nopsmpKeHHAMU pe3ngeHTa
YKpaiHu, nocTaHoBamy Ta po3nopsmpkeHHaMn  KabiHeTy MIHICTpIB  YKpaiHu,
nocTaHOBaMW Ta PO3NOpPAmKEeHHAMN BepxoBHOI Pagn YKpaiHu, AenapTameHTy
couiasibHOro  3axXWUCTy  HaceneHHs  [HINpPOneTpoBCbKOI  06/1aCHOT  AepXXKaBHOT
aAMiHIicTpauii, IHWKMM 3aKOHaMM | HOPMATMBHUMW akKTamy OpraHiB [AepXXaBHOI
BfagM Ta MICLEBOro CaMOBpsAAYBaHHS BWLWOMO pPiBHA, pilleHHAM KpuBOpi3bKOT
MicbKoi pagu Bif 31.03.2016 Ne 381 «[Mpo o6cAr i MeXi NOBHOBaXKEHb PaiOHHUX Y
MICTI pag Ta iX BUKOHaBUYMX opraHiB» 3i 3miHamu, sumoramu ACTY 1SO 9001:2015
Ta ACTY ISO/IEC 27001:2015, MNMonoxxeHHAM MPO YnpasiHHA npaui Ta couia/ibHOro
3aXUCTY HacesieHHs Ta LM MoNoKeHHAM.

I1. 3aBgaHHA Ta 060B’A3KM

2.1. Biggin y mexax cBO€Ei KOMNETEHLIT:
2.1.1 6epe y4acTb Yy MNPaKTUYHIA peanizauii 3aKOHIB YKpaiHK, yKa3iB Ta
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po3nopamkeHs Npe3naeHTa YKpaiHu, noctaHoB BepxoBHOT Paan YKpaiHu, NOCTaHOB
I po3nopamkeHb KabiHeTy MIHICTpIB YKpaiHW, IHWNX LUEeHTPa/lbHUX OpraHiB BUKO-
HaBYOI B/aaW, piLleHb MICbKOT Ta paioHHOT Y MICTI pag, pilleHb BUKOHKOMY MiCbKOT
Ta paloHHOI Yy MICTI paf, po3nopsaXeHb MICbKOro rofoBv Ta rofioBM PanoHHOI Y
MICTI pagu WoA0 couia/ibHOr0 3aX1CTy HaceNeHHs;

2.1.2 cnpuse peanisauii  Aep>xaBHOT MOMITUKM Yy chepi  IH(hopMauinHKX
TEXHO/IOTIA, CUCTEMW YMpPaB/iHHA AKICTHO Ta CUCTEMMU YNpasBniHHA iH(POpMaL,iHO
6e3neKoto;

2.1.3 cKknaflae NepcrnekTyBHI Ta NOTOYHI MnaHW poboTw BiAAiny Ta 3BIiTYE Mpo
X BUKOHaHHSA;

2.1.4 3anpoBafpKye Cy4vacHi iH(opmauiiHi - TexXHonorii  aBToMaTU30BaHOl
06po6KM, cnucTematmsauii Ta aHani3y iHhopmauii;

2.1.5 3abe3nevye:

2.1.5.1 (PyHKLIOHYBaHHA MepeXeBOoro 06/1aiHaHHSA, KOMM’ KOTEPHOT TEXHIKN Ta
MpPOrpamMmHoro 3abesneyeHHs;

2.1.5.2 po3MiLLEHHS H(hopMaUiiHMX MaTepianiB Ha OMILiAHIA CTOpPIHLI Y
couianbHin mepexi «Facebook» Ta Hafae TX AN PO3MILLEHHS Ha oQiuiiHOMY
BeGCalTi BAKOHKOMY PaoHHOT Yy MICTi paau;

2.1.5.3 peanizauito  KOHCTUTYLIAHMX MpaB TrpomMafsH Ha BUKOPUCTAHHS
eIEKTPOHHUX TH(hopMaLLiHMX pecypciB Ta OpraHi3aLito 3B0POTHLOMO 3B’ A3KY;

2.1.5.4 PyHKLIOHYBaHHA CUCTEMM YMpPaBiHHA AKICTIO Ta IH(opMaUiiHO
6e3neKoto;

2.1.6 00NiK  KOMM'IOTEPHOI  TEXHIKM Ta BCTAHOB/MIEHHS  MPOrpamHOro
3abe3neyeHHs;

2.1.7 BXUBaE 3ax04u, CNPsSAMOBaHI Ha 3aXUCT MEPCOHAIbHUX JaHUX, L0 CTa/un
BiAOMi Nij Yac BUKOHAHHSA MOBHOBAXEHD;

2.1.8 migTpMMye B aKTya/lbHOMY CTaHi nporpaMHe 3abe3sneyeHHs Ta 40BIAHUKN
nporpamHux komnnekcis ACOMNA/KOMTEX Ta €ICCC;

2.1.9 opraHi3oBye po60TYy LWOAO BMKOPUCTAHHA KOMM’HOTEPHMX MNporpaM B
ynpas/iiHHI;

2.1.10 34iCHIOE NepeBipKY Ta HanarofKeHHs poboTH KOMM HOTEPHOI TEXHIKMN,
CMiBMpautoe 3 CepPBICHUM LEHTPOM, TFOTYE SINCTU LWOAO0 CMUCAHHA Ta PEMOHTY
TEXHIKW, 3anpaBKN KapTPULXIis;

2.1.11 3piiicHIOE  ApyK 6naHKiB, [O0BIAOK, BIiJOMOCTe, Habip Ta ApyK
CNY>X00BUX AOKYMEHTIB 3a JOPYYEHHAM KEPIBHMLTBA,;

2.1.12 Hafae BCebiYHY [JOMNOMOry CcriBpo6IiTHMKaM YnNpasBniHHA 3 MUTaHb
eKcrnnyarauii KOMn’KTepHOT TEXHIKM, NPOBOAUTL aHTUBIPYCHI 3aX04u;

2.1.13 nepefae akTyasbHi 6a3v AaHuX, 3 SKAMMW Mpautoe ynpasniHHA, [0
AenapTaMeHTy Ccouia/lbHOro 3axuCcTy HaceneHHs [HINnponeTpoBCbKOI 06/1acHOT
[lep>KaBHOT aAMIHICTpaLT;

2.1.14 oHOBMOE 6a3nN AaHMX KOPWUCTYBayiB, WO He MpautoloTb 3 MEpeXxeBuMm
nporpamHum komnnaekcom ACOMA/KOMTEX;

2.1.15 Hagae npono3nuii KepiBHULTBY YNpaB/iHHA WO40 NOKpaLeHHS poboTy
ynpaBniHHA 3 NUTaHb, WO BHECEHI [0 Oro KOMMNeTeHUiT.

I11. MNMpaBa Ta BIANOBIJA/IbHICTb

3.1. JoTpuMaHHA 3aKOHIB YKpaiHu, YyKas3iB Ta po3nopsgkeHb [pesnaeHTa
YKpaiHu, nocraHoB BepxoBHOT Pagn YKpaiHu, NOCTaHOB Ta po3nopamikeHb KabiHeTy
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MiHICTpiB YKpalHW, aKTiB BULLMX OpraHiB MiCLEBOro camoBpsiAyBaHHA Ta AepXXaBHOI
BMKOHaBYOl BMagn y Mexax fAeneroBaHMX MOBHOBaXKEHb, LbOro [10n0XeHHA Ta
MoCcafoBUX IHCTPYKLINA.

3.2. HagaHHa npauiBHMKaM yrnpasniHHA METOAUYHOI AOMOMOrM 3 MnuTaHb
KOMM’toTepu3auii.

3.3. 3abe3neyeHHs1 BMCOKOI e(EKTUBHOCTI pobBOTM Ta BUKOHAHHSA 3aBAaHb i
[AOPYYeHb KEPIBHULTBA YrpaBiHHS.

3.4. BoOoCKoOHaneHHss MeTofiB opraHisauii poboTu, nigsuLLEeHHS NpPodecinHol
KBaniikawii, CyM/liHHe BUKOHaHHSA CBOIX C/Ty>K60B1X 000B’A3KIB.

3.5. HeposronoweHHsa iH(opmMauii, ska ctana Bifoma Mpu BUKOHaHHI CBOIX
(hYHKLiOHa/IbHMX 060B'A3KIB.

3.6. JoTpUMaHHA TPyAOBOI Ta BWKOHABYOI AWUCUMMNIHW, & TaKOX BUMOT
3aKOHOMAaBCTBa YKpaiH/ 3 NUTaHb Cy>X6u B opraHax MicLeBoro camoBpsiayBaHHA Ta
3anobiraHHsA Kopynui.

IVV. OpraHisauisa poboTu

4.1. Bigain 3piiicHoe po6oTy BIAMOBIAHO [0 3aBfaHb, BM3HAYEHMX LM
[MONOXEHHAM, BIAMOBIAHO 40 NEePCneKTUBHOIO, NOTOYHOIO Ta KaJleHAapHOro naHis
poboTu.

4.2. Bigfin 040/1K0€ Havya/lbHUK, AKOMY MIANOPSAKOBYHOTLCA BCi creyianicTtu
BigAiNy.

4.3. HavanbHuK Bigginy:

4.3.1 30iACHIOE KEPIBHULUTBO AiANbHICTIO BiAginy, Hece NepcoHabHy BiAmno-
BIAA/IbHICTL 32 BWMKOHAHHA MOKNaAeHWX Ha BIAAiN 3aBfaHb, BWU3HAYa€E CTYMiHb
BiAMNOBIAa/IbHOCTI NpauiBHUKIB BiAAiny; Hafae nponosuuii Wwoho Npu3HavyeHHs Ha
nocagm, 3BiJlbHEHHA 3 Mocaj Ta MepemMilleHHA npauiBHUKIB BiAdisly, CBOEYACHOI0
3aMiLLieHHS BaKaHCIi, 3a0X04YEHHSA Ta HaKNafeHHs CTATHEHb;

4.3.2 caMOCTIHO BUPILLYE NUTaHHS AiSNbHOCTI Bigdiny B MeXax KOMNeTeHLT,
LLLO0 BU3HAYAETLCS LM [0IOXKEHHAM;

4.3.3 BU3Ha4yae (PYHKLiOHa/IbHI 060B’A3KM NpaLiBHUKIB BiA4iny Ta KOHTPO/IHOE
X HaNeXXHe BUKOHaHHA. P0o3pobsnisie nocafosi IHCTPYKUIT MpauiBHUKIB Bigginy
BIAMOBIAHO O METOAUYHMX PeKOMeHAaLil;

4.3.4 KOOPANHYE B3AEMOBIAHOCUHW 3 IHLWIMMMK  Bigginamy  ynpasiHHS,
aenaptaMmeHTamu, Bigginamu, cny>kéamu, KOMITETaMWM BMKOHKOMY MICbKOT Ta
PanoHHOT Y MICTI paj 3 MUTaHb, L0 Ha/IeXaTb [0 KOMNeTeHUiT Bigginy;

4.3.5 hopmye KapoBuWiA pe3epB Ha NocagoBux ocib Biadiny.

4.4. MpayiBHYKN BIAAINY AIF0Tb Y MeXaX 3aKOHIB YKpaiHu, Uboro MonoxeHHs,
BUKOHYHOTb CNy>X60BI 060B’A3KM BifNOBiAHO A0 NOCAA0BUX IHCTPYKLA.

V. B3aemogifl 3 iHLWKMK nigpo3ginamm

5.1. Biggin y npoueci BAKOHaHHA NMOKMaAeHNX Ha HbOro 3aBAaHb CriBrpaLtoe
I3 CTPYKTYPHVUMM MiAPO34iIamMn yrpas/iHHA, BUKOHKOMY PailOHHOT Yy MICTi pagu,
opraHamy MICLLeBOro camoBpPALYBaHHSA BULLOTO PiBHA, & TaKoX 3 NIAMNPUEMCTBaMN,
yCcTaHOBaMW, 3aKnaflaMi parioHy He3asIeXXHO Bif )opm BMacHOCTI Ta 06’ €AHaHHAMM
rpomagsH.

5.2. B3aemogie 3 opraHamy coLiabHOrMo 3axMCTy HaceneHHs 3 MuTaHb, AKi
Hasiexartb 40 MOBHOBaXKEHb BiAAiNy.




